MAU GIAY XAC NHAN HANH KIEM MOI NHAT

1. Mau giay xac nhan hanh kiém la gi?

MAu gidy xac nhan hanh kiém la biéu mau dwoc st dung dé& chirng minh nhan than,
khéng vi pham phap luat, do co quan cong an tai dia phwong noi ban cw tru (cé thé
la thwdrng tri hoac tam trd) xac nhan.

Hién nay, nhiéu don vi lao déng yéu ciu nguoi lao déng khi di xin viéc phai cé gidy
xac nhan hanh kiém dé thuan tién cho viéc quan ly than nhan cua nguwoi lao dong,
dam bao an ninh trat tw trong méi trd’'ng lam viéc.

Vé co ban muc dich cla gidy xac nhan hanh kiém va phiéu ly lich tw phap la giéng
nhau, cho nén dbéi v&i nhirtng ca nhan dwoc yéu cau thi cac ban c6 thé tw thwong
lwong va théa thuan véi noi yéu cau dé co thé lam phiéu Iy lich tw phap thay vi mau
gidy xac nhan hanh kiém.

Gidy xac nhan hanh kiém tat nhién phai cé chirng thwc cla dia phwong thi méi co
gia tri. Théng thuéng, cong an x& sé 1a noi quan ly hd so, ly lich cta ban vi thé sau
khi dién day du nhirng thdng tin can thiét nay vao van ban ban c6 thé mang hd so
t&i bd phan tiép nhan hé so va cam phiéu hen, dén ngay hen thi 1én nhan hé so vé.
MAu gidy xac nhan hanh kiém phai c6 chir ky ciing nhw ddu dé clia co quan chirc
nang c6 thAm quyén thi méi dwoc chap nhan.

2. Thu tuc xin xac nhan hanh kiém

Khi can xac nhan hanh kiém dé 1am hd so di lam hoac hoc tap thi ban can phai lam
don xin xac nhan hanh kiém tai céng an dia phwong. Sau khi chuan bj xong hé so
theo hwéng dan phia dudi thi hd so gl [én x&, phwdng d& dwoc xac nhan hanh
kiém.

Luat ly lich tw phap, hién nay phap luat Viét Nam khéng con c6 quy dinh vé viéc xin
xac nhan hanh kiém & dia phwong dé di lam ma thay vao do 1a viéc cap phiéu ly lich
tw phap theo yéu cau clia ca nhan c6 gia tri chieng minh ca nhan cé hay khong cé
an tich. Theo quy dinh tai diéu 44 Luat ly lich tw phap quy dinh thi thAm quyén cép
Phiéu ly lich tw phap gdm céac co quan sau:

“1.Trung tdm ly lich tw phap qudc gia thwc hién viéc cap Phiéu Iy lich tw phap trong
cac trwong hop sau:

a. Cong dan Viét Nam ma khéng xac dinh dwgc noi thwdng tri hoac noi tam tr;
b. Ngw&i nwéc ngoai da cw tru tai Viét Nam.

2. S& Tw phap thwc hién viéc cap Phiéu ly lich tw phap trong cac trwéng hop sau:
a. Coéng dan Viét Nam thwdng tra hoac tam tra & trong nwéc;

b. Céng dan Viét Nam dang cuw trd & nwédc ngoai;

c. Nguwdi nwédc ngoai dang cuw tru tai Viét Nam.”

* Thoi han gidi quyét



e Khéng qua 10 ngay tr ngay nhan dwoc hd so hop 1&;

e Trwdng hop ca nhan da cw trd & nhiéu noi hodc cé thoi gian & nwdc ngoai,
nguwdi nwdc ngoai thi, xac minh diéu kién dwong nhién dwoc x6a an tich thi
khéng qua 20 ngay.

Nhuw vay, doi chiéu voi thong tin ban cung cap cho thay cong an phwong khong cé
tham quyén cap Phiéu ly lich tw phap cho ban ma phai la S& tw phap noi ban
thwdng tra.

Hb so gdm:
e DPon xin xac nhan hanh kiém (theo mau);
e Chtng minh nhan dan hoac hé chiéu.
e SO hd khau.

3. Cach ghi don/giay xin xac nhan hanh kiém

Kinh gwi: Ghi tén cong an cua phwong (xa) va quan (huyén) noi ban dang sinh
song.

T6i tén la: Ghi day da ho tén nguoi lam don.

Ngay, thang, ndm sinh: Ghi day di ngay thang ndm sinh ctia ngudi lam don.
Noi sinh: Tén noi ban sinh ra theo gidy khai sinh.

Nguyén quan: Qué huong cua ban.

Dan toc: Ghi cu thé tén dan téc cla ban.

Dja chi thwerng tra: Dia chi theo hd khdu thuwong tri ctia ngwdi 1am don.

Dja chi tam tru: Dia chi ngwdi 1am don dang & dé sinh séng va lam viéc hién tai.

Ghi day du va chinh xac tén s6 CMND, ngay va noi cap.
Ngudi lam don ki va ghi rd ho tén.
4. Muén c6 mau giay xac nhan hanh kiém can chuén bi nhirng hoé so gi?

Néu nhw chi dién day du nhirng thdng tin nay vao mau gidy xac nhan hanh kiém thi
chac chan co quan chirc nang sé khong xac nhan cho ban. Ban can phai chuan bi
day du nhirng ho so can thiét sau dé dam bao thua tuc hanh chinh.

e Th nhét t& khai yéu cau cép phiéu ly lich tw phap.
e Thi hai ban chup chirng minh nhan dan hoac hé chiéu, cé ban chinh di kém
dé doi chirng, kiém chirng thong tin.
e Tht ba ban chup hé khau hoac giay thudng trd, tam tra doi voi nhirng ca
nhan sinh ra & moét noi nhwng lai lam viéc, sinh sOng tai noi khac.
Boi voi nhirng ca nhan dwoc mién hodc gidm Ié phi cling phai xuat trinh gidy to day
da dé chirng minh.
Céc ban c6 thé tham khao trwdc dé chi dong trong viéc chuan bi cac gidy to can
thiét va nhanh chéng hoan tat viéc xin xac nhan hanh kiém dé hoan thanh ho so di
hoc, di lam.
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Thuong thi cum tir "xac nhan hanh kiém" c6 vé gan lién v&i nhirng ai dang la hoc
sinh sinh vién, con mau phiéu ly lich tw phap danh cho nhirng ai da di lam hay co6
mot thoi gian bon ba ngoai cudc song Vi thé nhiéu noi, co quan cong an khong lam
cho ban mau gidy xac nhan hanh kiém ma chi chap nhan lam phiéu ly lich tw phap.
N6i dung va muc dich cla 2 loai gidy t& nay la gibng nhau, dé 1a xac nhan tw cach
phap nhan khéng pham tién an tién sw trwdc day, cac ban cé thé st dung dé thay
thé cho nhau trong céc truéng hop.

MAu gidy xac nhan hanh kiém dwoc dung trong nhiéu trwérng hop khac nhau, co6 thé
la ban can bd sung van ban nay vao hd so xin viéc hodc ciing ¢6 thé bb sung gidy
to vao hd so nhap hoc.
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5. Mau xac nhan hanh kiém tham khao
5.1 Mau x&c nhan hanh kiém (mau 1)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doéc lap — Ty do — Hanh phuc

GIAY XAC NHAN HANH KIEM
Kinh guri:

TOI NG tEN Wi AAY 10 ... e
Ngay, thang, NAM SINN: ... e e e e e e e eearane
N Lo 1= o o PSPPI
QUE QUAN: ..o DANtOC: e

Dia Chi thONG trU: ...t a e e
131 E= It a1 2= 10 0 1K (Y SRR
SE CMND/HO CRIEU: .....ovevieicieieieeee ittt

Nay t6i lam don nay xin cac cap c6 thAm quyén xac nhan dé téi duwoc bd tuc hd so
Xin viéc tai CoONG tY....ccovveeiiiiiiiiiiiie

Ngay........... thang.......... nam 20......
Xac nhan cua dia phwong Kinh don
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5.2 Mau x&c nhan hanh kiém (mau 2)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap — Ty do — Hanh phuc

PON XIN XAC NHAN HANH KIEM

Cong An Phuong (X&) ...ooooeeieiiii
Kinh gtri: Quan (HUYEN) ......oooviiiiiiiiieeee e
Thanh PhS (TiNh) ..o

IO TR (=1 0 1 - P
Sinh ngay .......... thang ......... (1= 0 0 PP PRSP PRPPPRTPPPTIN
Gidy CMND 86 .................... cép tai Cong An ............... ngay ....... thang ..... nam ....
HO khAu thdng tri (1aM tr0) T80 c..cveieeieeeeeceeeee e

Nay toi viét don nay, xin dwoc chirng nhan trong qua trinh sbng tai dia phwong, ban
than khéng vi pham bat cr quy dinh gi.

[T Lo H SRR

Téi cam két nhivng 16i khai trén la dung sw that, néu co sai trai, toi xin chju trach
nhiém trwéc phap luat.

XAC NHAN CUA CONG AN NGUOl KHAI Ki TEN
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5.3 Mau x&c nhan hanh kiém di xin viéc

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

DON XIN XAC NHAN HANH KIEM

. .. Co6ng an Phudng (Xa): .....cevvvvvvenneee.
Kinh guri:
Quan (Huyén): ......occoeveeiiiiieeeees
B 1o I8 (=T o 1 = TS PSR PSR RRPORPPR
Ngay, thang, N@m SiNN: ...
I [ =1 ] o T PSP
NQUYEN QUAN: ....cooeeiiiiiiiieee e DaN tOC: -
Dia Chi thuONG trU: ... re e e e e e e
131 E= Wt a1 =10 4 1R (Y O RPOP R RUTTRRRRTOI
S6 CMND/HO chiéu: ......ccoovee.. CAp NQAY: oo Tai i

Kinh mong C6ng an phuwong (xa) xac nhan vé hanh kiém cua t6i: tr tredc dén nay
ban than toi khdng co6 vi pham phap luat, khong c6 tien an tién sw, ciing nhw khong
c6 vi pham vé an ninh trat ty tai dia phwong.

Ly do dé bd tuc hd so: xin viéc lam.
Xac nhan cua céng an
Phuwong (Xa): ...,
Quan (Huyén): .......ccoceeennnee.

.......ngay......thang....... nam......
Kinh don
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5.4 Mau x&c nhan hanh kiém tiéng Anh
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom — Happiness

APPLICATION FOR CONFIRMATION OF CONDUCT

(Photo)

Attention: PUBLIC SECURITY OF COMMUNE, WARD:

3] 1S 1 L
[ O AV | N[ = O i 1 2SRRI
Y = 1T SRR
D 2= 10 ) ] 1 1
ID Card NO.: .. Issued on: .......covvvviiiiiieeeii,
Place of issue: PUBIIC SECUNLY Of ........iiiiiiii i
o [0 | =2 S PP PPPPPPPPPP
| submit this application to Public Security of Commune, Ward: ...........ccccccceeeeeeeeenen.

To confirm that until now, at the local, | have a good conduct, not break any bylaws
for supplementing document.

CONFIRMATION OF THE LOCAL PUBLIC Date
SECURITY Applicant
(Signed)
Date
CHIEF OF PUBLIC SECURITY OF THE
WARD

(Signed and sealed)
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5.5 T& khai cap phiéu ly lich tw phap

Phiéu ly lich tw phap sé 1 1a Phiéu ghi cac an tich chwa dwoc x6a va khdng ghi cac
an tich da dwoc x6a; théng tin vé cdm dam nhiém chic vy, thanh 1ap, quan ly doanh
nghiép, hop tac xa chi ghi vao Phiéu ly lich tw phap sd 1 khi ca nhan, co quan, té
chirc c6 yéu cau.

Phiéu ly lich tw phap sb 2 1a Phiéu ghi diy du cac an tich, bao gébm an tich da duwoc
x6a va an tich chwa dwoc xéa va thdng tin vé cdm dam nhiém chic vu, thanh lap,
qguan ly doanh nghiép, hop tac xa.

Phiéu Iy lich tw phap sé 1:

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP
(Dung cho c& nhan cé yéu cau cép Phiéu ly lich tw phap)
KIND QP <.
B =Y (0T - R TR

T ] ] o PSP
. Ngay, thang, nam sinh: ............ [in.... [ eii...

SO SINNZ e ettt e,
QUOIC IO, ettt ettt ettt

B 1D =Y T (o o3

© N O oA wWN R

CINOT thWONG ITUZ: ettt ettt e e,
0. INOT LM U et e e e e et e et e e et e e e e e e et e eeeeeee et e eeeeae e

QUA TRINH CU’ TRU CUA BAN THAN
(Tinh tir khi da 14 tudi)

T,U’ thang, nam )
dén thang, nam Noi thwdng trd/ Tam tru Nghé nghiép, noi lam viéc6
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Phan khai vé an tich, ndi dung bi cam dam nhiém chtrc vy, thanh 1ap, quan ly doanh
nghiép, hop tac xa (néu co):

Yéu cau cap Phiéu ly lich tw phap”: S6 10 S6 2 o

Yéu ciu xac nhan vé noi dung cdm dam nhiém chirc vy, thanh 1ap, quan ly doanh
nghiép, hop tac xa theo quyét dinh tuyén bd pha san (trong trwérng hop yéu cau cap
Phiéu ly lich tw phap sb 1): C6 o Khéng o

Muc dich yéu cau cp Phiéu Iy lich tw Phap:........ooeeiee e,
S6 lwong Phiéu ly lich tw phdp yéu cAu cap:.........coooevveeeinn. Phiéu.

Toi xin cam doan nhirng I&i khai trén la dung sw that va chiju trach nhiém vé 1o khai
clia minh.

Nguw&i khal
(Ky, ghi rd ho tén)

Ghi chu:

' Viét bang chi¥ in hoa, da dau.

2 Ghi 6 x&/phwdng, huyén/quan, tinh/ thanh phé trwc thudc Trung wong.
%4 Trwérng hop c6 noi thwdng tra va noi tam tra thi ghi ca hai noi.

> Ghi r6 1a chirng minh nhan dan hay ho chiéu.

® Péi v&i ngwdi da tirng 1a quan nhan tai ngd, cong chirc, cdng nhan quéc phong,
guan nhan dy bi, dan quan ty vé thi ghi rd chrc vu trong théi gian phuc vu trong
quan doi.
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Phiéu ly lich tw phap sé 2:

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Twdo - Hanh phic

TO KHAI YEU CAU CAP PHIEU LY LICH TU PHAP

(Duing cho c& nhan trong trudng hop dy quyén yéu cau cap Phiéu ly lich tw phap so
1 va ca nhan la cha, me cta ngudi chua thanh nién yéu cau cap Phieu ly lich tw
phép so 2)

TN O LA oo

1
2
3. GG tINN:
4. Ngay, thang, nam sinh: ............ [ e [ oeii...
6
7

Toi lam T& khai nay d& nghj cap Phiéu Iy lich tw phap cho nguoi c6 tén dwdi day:
PHAN KHAI VE NGUO'l UY QUYEN HOAC NGUO'l CHUA THANH NIEN
ST BN 0T LAY et ettt ettt e,

T ] ] o PP
. Ngay, thang, nam sinh: ............ [eiinin. [,

SN O SINNZ ettt ettt e,
 QUOBC HICI: ettt ettt ettt

I - 1 o R (o Yo

© N OO oA WN R

B oz (A TE T 1T T 2 ST
9. INOT EAM AU oottt ettt e e et e et e e et ettt et e et e et et et e e e,

PHAN KHAI VE CHA, ME, VO/ CHONG CUA NGU'Ol UY QUYEN HOAC CHA, ME
CUA NGUOI CHUA THANH NIE

CHA ME VO/ CHONG
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Ho va tén

Ngay, thang,

nam sinh
QUA TRINH CU TRU CUA NGU'O'l UY QUYEN HOAC NGU'O'l CHUA THANH
NIEN11
Tpv thang, nam .
dén thang, nam Noi thwong trd/ Tam trd Nghé nghiép, noi lam viéc12

Phan khai vé an tich, vé ngi dung cam dam nhiém chirc vy, thanh Iap, quan ly
doanh nghiép, hop tac xa (néu co): ....

Yéu cau xac nhan vé néi dung cam dam nhiém chtrc vy, thanh 1ap, quan ly doanh
nghiép, hop tac xa theo quyét dinh tuyén bo pha san: Cé6 Khbng

Muc dich yéu cau cap Phiéu Iy lich tw PhaD:...c..e e
S6 lwong Phiéu ly lich tw phap y&u cAu cap:..........ooeeveeeeenn.... Phiéu

Toi xin cam doan nhirng |&i khai trén la dung sw that va chiju trach nhiém vé 1&i khai
ctia minh.

Ngwoi khai
(Ky, ghi rd ho tén)
Ghi chu:

' Ho va tén ngwdi dwoc Uy quyén hodc clia cha/me ngudi chwa thanh nién; ghi
bang chir in hoa, di d4u.

2 Ghi 6 xa/phwdng, huyén/quan, tinh/ thanh phé trwc thudéc Trung wong.
® Ghi rd dia chi dé lién lac khi can thiét.
* Ghi r6 1a chirng minh nhan dan hay hé chiéu.

> Ghi ré méi quan hé trong trwdng hop ngudi dugc dy quyen la cha, me, vo, chong,
con cla nguoi Gy quyen; trong trrd'ng hop nay khéng can cé van ban Gy quyeéen.

® Ghi r& trong trwd'ng hop cé vén ban Gy quyén.
" Ghi bang chi¥ in hoa, du dau.
89 Trwdrng hop c6 noi thwong tri va noi tam trd thi ghi ca hai noi.
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 Truwerng hop 1a ngwdi chwa thanh nién dudi 14 tudi thi khong phai ghi ndi dung
nay.

1 Ké khai qua trinh cuw tru, nghé nghiép, noi lam viéc tw khi tr 14 tudi trd lén.

2 péi véi ngudi da tirng 1a quan nhan tai ngd, cong chirc, cong nhan qubc phong,
quan nhan dy bi, dan quan tw vé thi ghi ré chirc vu trong théi gian phuc vu trong
quan doi.
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