MAU GIAY BE NGHI THANH TOAN MO'| NHAT

1. Giay dé nghi thanh toan la gi?

Gidy dé nghi thanh toan la loai gidy t& st dung khi c& nhan mudn co quan, té chirc
thanh toan tién khi da chi nhwng chwa dwoc thanh toan hodc tam (rng. Mau gidy dé
nghi thanh toan ban hanh theo Thong tw 200/2014/TT-BTC ngay 24/12/2015 clia Bo
trwdng BO tai chinh, liét ké khoan tién da chi cho cdng viéc nao dé va can dwoc lam
tha tuc thanh toan, hoan tra lai cho ngwoi lam don.

M&u gidy dé nghi thanh toan la van ban dwoc dung khi ca nhan ty bé tién tdi ra dé
chi nthng cong viéc co lién quan dén loi ich cta doanh nghiép, tat nhién l1a theo sw
chi dao clia cap trén. Sau khi bé tién chi thi ca nhan nay la mau giay dé nghi thanh
toan dé doanh nghiép, co quan tién hanh chi trd sé tién ma minh da dung vi lgi ich
cta cdng ty. M3u gidy nay dwoc ban hanh theo Théng tw 200/2014/TT-BTC ngay
24/12/2015, théng tw 107/2017 cda BO trwdng BO tai chinh, liét ké khoan tién da chi
cho cong viéc nao dé va can dwoc lam thd tuc thanh toan, hoan tra lai cho nguoi
lam don.

MA&u gidy dé nghi thanh toan |a van ban dwoc dung khi nguoi dé nghi thanh toan da
tam (rng trudc moét khodn tién ndo dé d& dap rng nhu cau cdng viéc cla cong ty,
doanh nghiép. Sau khi d& chi mét khoan ngan sach cho cong viéc chung, nguoi
thanh toan lap giay dé nghj thanh toan dé tong hgp lai nhirng khoan da chi, tr d6
gi t¢i cdng ty nham tien hanh tha tuc thanh toan.

2. Khi nao can dung t& mau giay dé nghj thanh toan?

Nhw d& noi & trén piéu mau nay sé dwoc ding trong trwdng hop ca n‘hén st durjg
tién tdi cda minh dé phuc vu lgi ich, chi tra cho cong ty. Sau khi tr& vé thi ban can
lam mau don nay dé coéng ty sém hoan tién cho minh theo dung quy dinh. Trwong
hop the hai la dm v&i mot so cong ty thanh toan lwong cho nhan vién cham tré thi
phai dung t&i mau glay dé nghl thanh toan dé doi quyén loi va som nhan dwoc tién
lwong, dam bao quyen loi cta minh. Ngwoc lai cling co6 mot s ca nhan dung van
ban nay dé yéu ciu phia céng ty thanh toan tién tam (rng cho nhan vién theo dung
ky han.

3. Nhirng néi dung can cé trong giay dé nghi thanh toan

Tén don vi, bd phan dwoc trinh bay vj tri trén cung goc trai cta biéu mau.

Ho tén cuia ban cung v&i d6 1a tén cta bd phan ngwdi dé nghi thanh toan cho ban.
N6i dung chinh cGa mau tai liéu nay can rd rang, day dd nham dap &ng yéu cau
chung ciia mét van ban phap luat thong thwdng.

Gidy dé nghj thanh toan phai ghi ré sé lwong chirng tr géc dinh kém.

Nguwoi dé nghi thanh todn can ghi so tién dé nghi thanh toan (Viét bang so va dién
giai bang chir) dé lam can c thanh toan.

Sau khi hoan thanh cac Qéu muc trén, nguoi dé nghi thanh toan sé ky va ghi day du
ho tén roi chuyén giay dé nghi thanh toan cho ké toan trwédng va Giam doc doanh
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nghiép (Hodc nguwoi co tén trong mau gidy uy quyén giai quyet cong viéc hop 1é)
xem xét va duyét chi. Can ct Quyét dinh cta Giam dbc, ké toan sé lap phiéu chi
kém theo gidy dé nghj thanh toan va chuyén cho tha quy 1am tha tuc xuét quy.

4. Hwéng dan céach viét gidy dé nghi thanh toan

Giay dé nghi thanh toan duing trong tred'ng hop da chi nhung chua dwoc thanh toan
hodc chwa nhan tam (rng dé tong hgp cac khoan dé chi kém theo chirng tir (néu co)
dé lam tha tuc thanh toan, lam can c& thanh toan va ghi so ké toan.

Céch viét giay dé nghi thanh toan

e Goc trén bén trai clia Gidy dé nghi thanh toan ghi ré tén don vi, bo phan. Gidy
dé nghi thanh toan do ngudi dé nghi thanh toan viét 1 lién va ghi ré gl giam
déc doanh nghiép (Hoac ngudi xét duyét chi).

e Nguoi dé nghj thanh toan phai ghi rd ho tén, dia chi (don vi, bd phan) va sbé
tién dé nghi thanh toan (viét bang sb va bang chiy).

e N6i dung thanh toan: Ghi rd ndi dung dé nghi thanh toan.

e Gi4y dé nghi thanh toan phai ghi rd sb lwong chirng tir gbc dinh kém.

Sau khi mua hang hoéc sau khi chi tiéu cho nhirng nhiém vy dwoc giao, nguwdi mua
hang hoadc chi tiéu lap gidy dé nghi thanh toan. Gidy dé nghi thanh toan dwoc
chuyén cho ké toan trwdng soat xét va ghi y kién d& nghi giam déc doanh nghiép
(Ho&c nguoi dwoc Oy quyén) duyét chi. Can cir quyét dinh cta giam dbéc, ké toan
lap phiéu chi kém theo gidy dé nghi thanh toan va chuyén cho tha quy lam tha tuc
xuat quy.

5. Trach nhiém viét gidy dé nghj thanh toan

Sau khi mua hang hoac sau kh[ chi‘tiéu cho nhirng nhiém vy dwoc giao, nguwdi mua
hang hoac ngwd&i chi tiéu lap giay dé nghi thanh toan.

Giay dé nghi thanh toan dwoc chuyén cho ké toan trwdng co quan, don vi, doanh
nghiép xem xét va ghi y kien dé nghi Giam doc/Tong Giam doc (hoac nguwoi dwoc
uy quyen) duyét chi.

Cén cr quyét dinh clia nguoi cé tham quyén duyét chi, ké toan lap phiéu chi kem
theo giay dé nghi thanh toan va chuyén cho thd quy lam thd tuc xuat quy.

6. Lwu y khi viét gidy dé nghi thanh toan

Nhin chung téng thé gidy dé nghi thanh toan can ddm bdo nhirng yéu cau chung
nhw sau:

Khéng dworc tay xo6a, gach x0a trong g|ay dé nghi thanh toan. Vi |é day la van

ban c6 gia tri phap luat nén néu nhu tay xda trong mau gidy nay ddng nghia
V@i viéc giay khdng co tac dung phap ly

« S dung cau van v&i ngdn t lich sy, sang nghta va dé hiéu

« Dam bao chinh xéc cAu triic chung ctia mét van ban phéap luat, bao gém quéc
hiéu tiéu nglr, tén don, ndi dung chinh...

. Chi ky day dd r6 nét.
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Théng tin ngan gon, rd rang

Ban chat mau glay dé nghi thanh toan la ngan gon va rd rang nén khi lap gidy nay,
ban s& khdng tbn nhiéu thdi gian va céng sirc. Vay nén yéu cau chung vé ndi dung
cla van ban la phai dwgc trinh bay suc tich, chinh xac va khéng dai dong, lan man.
Nguwdi viét don can phai dién day du nhivng théng tin can thiét ho va tén, nhan vién
thuéc bd phan nao.

Pé nguwoi doc ndm dwoc ndi dung va nhu ciu cla ban trong mau gidy dé nghi thanh
toan, ban can trinh bay ngan gon, rd rang va dé hiéu, déng th&i st dung ngdn ngiy
nha nhan lich sy dam bao tinh khach quan va yéu t6 lich sy ctda van ban.

Sé tién thanh toan dworc viét bang chiv

Doi voi nhiéu mau van ban khac thi phan ghi so tién dwoc chia lam 2 dong 1a dong
ghi bang so va dong ghi bang chir. Nhwng dbi véi gidy dé nghi thanh toan thi s tlen
chi yéu cau viét bang chi¥, nhdm dam bao tinh minh bach, rd rang, chinh xac vé
théng tin, tranh tinh trang tdy xo6a, thém hoac bat théng tin. Hién nay loai gidy dé
nghi thanh toan hop déng dwoc str dung kha nhiéu gitra cac doanh nghiép.

C6 chieng tr géc kém theo

DPbi voi gidy de nghi thanh toan tién do ca nhan chi tra vi muc dich chung, lgi ich
clia cong ty can co ching tir g6c kém theo nhwng déi voi gidy dé nghi thanh toan
tién lwong thi khéng can chirng tir kém theo. Khi gidy dé nghj c6 kém theo chirng tor
gbc sé giup ké toan dé dang biét dwoc chinh xac dwoc sb tién ma ban chi trd dung
vao muc dich gi va cé thé tién hanh chi trd cho ban dwoc. Vi thé héa don, chirng tiv
gbc |a yéu cau can thiét va bat budc ban can phai c6 néu mudn nhan lai tién.

C6 chiv ky day da

Pé duoc chap nhan va phé duyét thi gidy dé nghi thanh toan can cé day du chi ky
cla nguwdi dé nghi thanh toan, ké toan trwdng la ngudi cé trach nhiém va quyén
hanh cao nhét lién quan dén tai chinh va chi tra tai chinh cla cong ty, kém theo d6
la chir ky clia nguwdi duyét. Tat cad déu phai ky va ghi rd ho tén d& dam bao thu tuc
hanh chinh co ban.
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7. Mau giay de nghi thanh toan tham khao
7.1 Mau giay dé nghi thanh toan

MAu 1: Theo Théng tw 133/2016/TT-BTC

M3usd05-TT

Dfm v', """"""""""""" (Ban hanh theo Théng tw s6 133/2016/TT-BTC
Piachi: ........ccccceeeee ngay 26/8/2016 cda B6 Tai chinh)
GIAY BPE NGHI THANH TOAN
Ngay.....thang.....nam.....
KIND QU ...t
Ho va tén nguwdi dé nghi thanh t0AN:............covieeieeecee e
BO phan (HOBC i@ Chi)i..uueeeeeiiie e
NOI duNG thanh tOAN: ........ i e e e e e e e eearaae
SO tIBN: oo (VIEt DANG ChDP): .ottt
(KEmtheo .....ccccoovvveeen. chirng tir gbc)
Ngwei dé nghi thanh toan Ké toan trwéng Ngwei duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

MAu 2: Theo Théng tw 200/2014/TT-BTC

Pon vi: ... Miu sé: 05-TT
Bo phén (Ban hanh theo Thong tw 200/2014/TT-BTC
0 - | [ Ty 24/1212014 otia B6 trrong BTC)

GIAY BPE NGHI THANH TOAN
Ngay ... thang ... nam....

KINA GUPIZ ..o
Ho va tén nguwdi dé nghi thanh tOAN:..........c.coviieiieeecee e
B phan (NOAC dia Chi): ....uueiiiiiiiiiiiii e
NOI duNg thanh tOAN: .........i e
IO R (11 RN (Viet DANG ChTP): v.veveeeeeeeceeeeee e
(KEM thEO:....ee e chung ter géc).
Ngwoi dé nghi Ké toan trwéng Ngwoi duyét
thanh toan (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén)
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7.2 Mau giay dé nghi thanh toan tam tng

Mau s6: C42-BB

Ponvi: ... )
M& QHNS: ... (Ban hanh kém theo Thong fu s0 107/2017/TT-

BTC ngay 10/10/2017 cua B¢ Tai chinh)

GIAY PE NGHI THANH TOAN TAM I’'NG
Ngay.....thang ...... nam.........
-Hovatén ngudithanh toan: ...
-B6 phan (NOAC @ia Chi): ..ot a e e e
- Sb tién tam ng dwoc thanh toan theo bang dudi day:
Dién giai Sé tién
A 1

|. Sé tién tam rng
1. S6 tam ng cac ky trwéc chwa chi hét
2. S6 tam rng ky nay:

-Phiéuchisé................... NQAY ©.oieveeennnnn.
-Phiéuchisb................... NQAY ..ovvieennnnn.

ll. Sb tién dé& nghi thanh toan
1. Chirng tr: .............. SO.. i, NGAY....cevneerineennnnn,

lIl. Sé thira tam (rng dé nghi ndp tra lai
IV. Sb thiéu dé nghi chi bé sung

THU TRUONG . . KE TOAN
DON V| KE TOAN TRUONG 11 (11 TOAN

(Ky, ho tén) (Ky, ho ten) (Ky, ho tén)

NGU Ol DE NGH]I
(Ky, ho té
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7.3 Mau giay dé nghi thanh toan chi phi kham chira bénh

BAO HIEM XA HOI VIET NAM Mau s6 07/GDYT

Kinh geei: BHXH ...

Ho va tén nguwdi d& NGNi:........ccceveveeeeeeeeeeeeeereee, S6 CMTND: ...oeccveiee

Quan hé v&i ngwdi bénh: ................... Gidy uy quyén (ho&c xac nhan) cla.............

Ho va tén ngudi bénh: ... Nam/Ni: .... Sinh ngay ..../..../..
DA CN: oot S6 dién thoai: eeeveeveeeeeeeeeenne,

MAhE BHY T, M3 d6i tWoNg: ...c.ocveeveeeeeeee,

Thei han st dung: tr: / / dén / /

NOT GANG KY KCB DAN GAU ...ttt ettt
Kham chira bénh:............. NOI trd: ..ovvenennnn... Ngoai trld: ......oooeeeeeeeeeee
L= TR eTo 2 =To 2 1O = TR
CRAN OGN ...ttt ettt ettt n e,
DPé nghi dwoc thanh toan tric tiép chi phi KCB BHYT tai: ..vcoveveeeeeieeeceeeeeee
S6 tién dé NG| thanh tOAN: .........cveeee ittt VND
BANG CRP: oottt et ettt ettt et et e ettt ettt n s

Ly do chwa dwoc hwdng quyén loi tai co sé& KCB:

.............. ,hgay ....thang .... ndm ..........
Nguwoi dé nghi
(KY, ho tén)
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7.4 Mau giay dé nghij thanh toan chuyén khoan

CONG HOA XA HOI CHU NGHIA VIET NAM

PON VI....... Doc lap - Tw do - Hanh phuc
______ *kk______
.......... , hgay.....thang......nam 20.......

GIAY PE NGHI CHUYEN KHOAN

Kinh glriz ..o NOaN hang: ..o
HO VA tEN: v, MSCB: e
13 Lo o 1Y
SO BN DANG SO ...ttt ettt et ettt
BANG CRP: ..ottt ettt ettt ettt e te et et e et et et e et eeeenare e
V0 (o o3 T 1=

Tén tai KhoANn thu NWONG: ... e e
BIE= LI NN [ =T T 0=V o o ST
SO 1A KNOBN: ...ttt ettt ettt
13 1= T o o T

Tha trwéng don vi Cha nhiém dé tai/dw an
Ngw&i xin thanh toan

KIEM SOAT VA PHE DUYET THANH TOAN

2 E a0 T 1o H RPN
BANG CRDP: vttt ettt ettt ettt ettt e saeae e
.............. , Ngay......... thang .........nam........
Phu trach ké toan TRUNG TAM DICH VU TONG HQP
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7.5 Mau giay dé nghi thanh toan céng no
CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap -Tw do - Hanh phuc
GIAY PE NGHI THANH TOAN CONG NQ’
Kinh guPiz ...

Thwe hién hop dbéng kinh té sb ... ky ngay ... gitta ... va Coéng ty .......... vé
VIBC. . et , chang téi da ban giao day da hang
hoa va gidy t& qui dinh tai diéu ... cta hop dbéng. Dai dién hai bén da ky Bién ban

ban giao va nghiém thu thiét bi ngay ... thang ... nam ....

Theo diéu khodn Thanh toan hop déng (diéu ...), bén Mua sé& thanh toan cho bén
Ban ...% giéa tri hop dbng trong vong ...ngay ké tr ngay ky Bién ban ban giao va

nghiém thu hang hoa.

Vay, chang ti kinh d& nghi quy co quan thanh toan ...% gia tri hop déng twong
dwong sb tién: ... ddng (...) theo dung qui dinh trong hop déng.

TN tai KNOAN: CONG LY .ooiiieiiiiiiieee et e e e e e e e e e re e e e e e e e e e
Sé6 tai khoan: ............. tai Ngan hang.........ccccceeveevne.. —Chinhanh........................
R4t mong nhan dwoc sw hop tac tlr quy co quan.

Chung téi xin tran trong cam on!

CHU TICH HOI PONG QUAN TRI
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7.6 Mau giay dé nghi thanh toan vén dau tw

Mau 1:
Mau sé 11
Ma hiéu: ........c.c.oo.....
SO e,
Chu dautw: ......ccoovvveveen, CONG HOA XA HOI CHU NGHIA VIET NAM
B Doc lap - Tw do - Hanh phac
SO
GIAY BE NGHI THANH TOAN VON DAU TV
Kinh gtri: Kho bac Nha nwoC .........ooveeiviiiiiieieiiee
Tén dw an, cong trinh: ......................... ME dw AN AU W eeeeeeeeee e
Chl dau tw/Ban QLDA...........cccoon..... M& SO DVSDNS: ..ot
Sé tai khoan clia cha dau tu:
-Vén trong NWGC ... 1= LTS
- Vén ngodi nwoéC ... BB ettt
Can ct hop déng sb: ngay......... thang ............ nam............. Phu luc bé sung hop

ddng sb...ngay...thang...nam...

Can clr bang xac dinh gia tri KLHT dé& nghi thanh toan sb...ngay.. ..thang ...ndm
(kém theo Bién ban nghiém thu KLHT)

Luy ké gia tri kh6i lwgng nghiém thu ctia hang muc dé nghi thanh toan: .................
dong.

Sb dw tam (rng ctia hang muc dé nghj thanh toan déng.

SO tler?. dé Tam (rng | Thanh todn Theo bang duwéi de}y (khung nao khéng sw
nghi: dung thi gach chéo)

Thudc ngudn vén: (dau tw ngudbn NSNN; CTMT,.....) .
Thudc ké hoach vén: Nam...
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Pon vi: ddng

Dwtoan || o ké sé vén dathanh| Sé d& nghi tam tng,

dwoc | toan tir khéi cong dén | thanh toan khéi lwong
duyét hodc | cudi ky trwdc (gom ca | hoan thanh ky nay (gom
gia tri tring tam ng) ca thu hoi tam ng)
thau hoac
gia tri hop

déng

No6i dung

Vvén TN Vvén NN Vvén TN Vvén NN

Ghi tén cbéng viéc,
hang muc hoac
hop ddng dé nghi
thanh toan hoac
tam wng

Cong téng

Téng sb tién dé nghi tam ng, thanh toan bang sé: ...

BANG CIP: ..ottt ettt ettt ettt ettt e ettt n s
1] 1 1o o PO
- Thanh toan dé thu hdi tam &ng (bang s6):

F VON ITONG NMUGC ..ottt ettt e et e e e e e e,
F VON NGOG NUGIC.....oce ettt ettt ettt e et e e et et e e e e e e e e,
- Thué gia tri gia tang

- Chuyén tién bao hanh (bang sb)

- 86 tra don vj thu hwédng (bang sb)

F VON ITONG NUIGC ..ottt ettt et ettt et et e et et e et et e te e e e ee e e e e,
S VLo T aToTo Y= I 4 e T
TeNn don Vi thu hONG ..o
Sb tai khodn don vi thu hudng.........c.cccovevveveennne, BB e,
Ngay .... thang .... nam....
KE TOAN CHU DAU TU/BAN QUAN LY DY AN CHUYEN
(Ky, ghi rd ho tén) NGANH/ BAN QUAN LY DU AN KHU VUC

(Ky, ghi r6 ho tén chirc vu va déng dau)
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PHAN GHI CUA KHO BAC NHA NUwOC

Ngay nhan gidy dé nghij thanh toan vén dau tw

Kho bac nha nuéc chip
nhan

Tam ng

Thanh toan

Theo ndi dung
sau:

(Khung nao khdéng st dung thi gach chéo)

Pon vi: ddng/USD...

No6i dung

Téng s6

Vén trong
nwoéc

Vén ngoai nwéc

S6 vén chap nhan

- Muc..., tiéu muc

- Muc..., tiéu muc

- Muc..., tiéu muc

- Muc..., tiéu muc

Trong do:

- Sb thu hdi tam &ng

Cac nam truwoc

Nam nay

- Thué gia tri gia tdng

- Sb tra don vi thu hwéng

Bang chi:

Sé tr choi:

Ly do:

Chuyén vién kiém soéat
chi/Giao dich vién
(Ky, ghi rd ho tén)

Trwong phong

(Ky, ghi rd ho tén)

Giam déc KBNN

(Ky, ghi rd ho tén chure vu
va doéng dau)
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phuc

GIAY DE NGHI THANH TOAN VON PAU TV

Kinh gti: Kho bac nha nuwéc

TeN AW AN, CONG trINN: ..o

S6 tai khoan clia chd dau tu: - Vén trong nuéc

- Vén ngoai nwéc
Can c hop déng sb: ngay.... thang ..
Phu luc bd sung hop déng sb...ngay..
Can ct bang xac dinh gia tri KLHT dé nghi thanh toan sé

..ham.....

thang...nam...

(kém theo Bién ban nghiém thu KLHT)

tOAN: ... dong

S6 dw tam (rng clia hang muc dé nghi thanh toan
................................................................................ dong
Sé tién dé Tam Thanh

nghi: rng toan gach chéo)

Thudc ngudn vén: (dau tw nguén NSNN; CTMT,.....)
Thuoc ké hoach VON:........veeeeeeeeeeeeeeeeeeeeee, Nam

Theo bang duwi day (khung nao khéng str dung thi

DPon vi: ddng

Dw toan duoc
duyét hoac gia tri
tring thau hodc
gia tri hop ddng

No6i dung

Luy ké sb vdn da
thanh toan tr khoi
coéng dén cudi ky truéc
(gdm ca tam rng)
Luy ké sb vdn da
thanh toan tr khoi
coéng dén cudi ky truéc
(gdm ca tam rng)

Sb dé nghi tam &ng,
thanh toan khéi lwong
hoan thanh ky nay (gébm
ca thu hoi tam ng)
S6 dé nghj tam tng,
thanh toan khdi lwong
hoan thanh ky nay (gébm
ca thu hoéi tam rng)

Vén TN Vvén NN

Vén TN Vén NN
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Ghi tén cbéng viéc,
hang muc hoac
hop ddng dé nghi
thanh toan hoac
tam wng

Cong téng

Téng sb tién dé nghi tam ng, thanh to0dn bANG SO: ......ceevvieieiceeeeee v,
BEANG CRD: vttt ettt ettt ettt et e e e e anene e
Trong dé: Thanh toan dé thu hdi tam ng (bANG SO): ....ovveveveeeeeeeeeee e,
F VONHTONG NUGC ..ottt ettt e st et e e teeaene e
F VON NGOAT NUGIC.....e ettt ettt e ettt e et e et abesee e e e e eee e
- THUE GIA 1T QI8 TANG ... ettt ettt n e
- Chuyén ti&n bA0 hANh (DANG SO) .......ocvieeeeeee ettt
- S6 trad don Vi thu huENG (DANG SO)....cveeeeeeeee ettt
F VON ITONG NUIGC ...ttt ettt e et te e n e
F VON NGOAI NUIGIC.....e ettt et ettt e e ee e te e e e e eee e
TEN AON Vi thU NWONG ..o
S6 tai khodn don vi thu hUWENG.........ooveeeeeeeieeeeeee T e,

Ngay .... thang .... nam....
CHU bAU TU ]
(Ky, ghi rd ho tén chire vu va dong dau)

KE TOAN
(Ky, ghi rd ho tén)
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7.7 MAau giay dé nghi thanh toan hop déng
Ponvii oo,
Biachii ..cccooeeeeiieeis

PE NGHI THANH TOAN HOP PONG
Ngay ........ thang ....... nam ........

MAau sd: 04¢-TT

HO VA t8N NQUOT A8 NGNI: ..ottt e st ee et eaeeeens
S6 gidy Gidi thiEU, CIMND: ... ...eieieiieeiee et e et et n e
= To o] =T g Ieto] o N c- To PP
S6 tién d& Nghi thanh tOAN: ...........c.cevieeeeeeeeeeee e
= E 0T T 1L OSSO
Hinh thirc thanh toan: Tién mat Ngan hang M& L/C

Thoi han thanh toan:........c.coeeevvvnieenneen. [oiiiinann.. /.. Q...

TEN AW ANJNOP AONG: .ottt ettt ettt ettt e et ea e e een e
= T 11 2= T o
LIz Lo X [0 R/ 1S TR
SO 11 KNOBIN: ...ttt et ettt ettt
BIE= LI 1\ [ =T T 2 = oo - ST
NOI duNg thanh tOAN: ........eiii e

LANH DAO CONG KE TOAN LANH PAODON NGUOIDE NGHI
TY TRUONG \'/|
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7.8 Mau giay dé nghi thanh toan xang xe
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GIAY DE NGHI THANH TOAN XANG XE

Thang.....nédm 20

N o TE oo LY 1T L2 OO

BO PhaN CONG LAC: ettt e e e e e et e e e e e e e e eaarnnes

DPé nghi dwoc thanh toan chi phi xang xe, cau dwéng
|. Xang xe:

. i Chénh Iéch
dinh murc . khéng hét | vwot qua
dinh mc | dinh mirc
ll. Chi phi khac: Trong gilr xe, cau dwong,............
TT Né6i dung Sé tién Ghi chu

1.
2.
3.
CONG
TONG SO HIEN DENG CRF:........eeeveeeeeeeeeeeeee ettt n et

GIAM BDOC DUYET

TRUONG PHONG

PHONG TC-KT

NGU Ol BE NGHI
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7.9 Mau giay dé nghij thanh toan song ngir

Don vi (Institute): FORM: FINO2
Bo phan (Unit/Project): .......coooiiiiiiiinn.

GIAY DE NGHI THANH TOAN
PAYMENT REQUEST
Ngay...... thang...... nam 20..
[Date]

B6 phan (hoac dia chi) (UNit/Project): ..ueuveeee o
No&i dung thanh toan (Payment desCription):..........coiiciiriiiiieeiiiee e

SO BN (AMOUNL) .ottt ettt et e e et e e e e e eeeeee e eneen s

Viét DANG ChT (IN WOTTS) ...ttt

Thanh toan bang (Payment method):
Tién mat (Cash)| |....... Chuyén khoan (Transfer) | |......

Trwéng Dw an Quan ly Chwong Ké toan Chu nhiém Chwong

trinh (Accountant)  trinh
(Programme (Local Coordinator)

Manager)

(Project Leader/
Requestor)
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