MAU PHIEU NHAP KHO
1. Phiéu nhap kho la gi?

Phiéu nhap kho la chivng ttr ghi lai, theo ddi tinh hinh tai sdn cta doanh nghiép. Cung cép
thdng tin vé ngudn tai san, bién dong tai san. Pay la co s& gitp xac dinh cac sb chi tiét, thé
kho, chi tiét nguyén vat liéu, hang hoa, tai san cb dinh cia doanh nghiép, sé liéu ton kho...

Phiéu nhap kho dworc lap ra gitp ké toan doanh nghiép cé thé theo dai dinh ky, lién tuc va
chinh xac nhét gitp qua trinh quan ly dé dang dang hon.

Qua trinh xuat nhap kho hang dwoc xac nhan béi bd phan tha kho, qué trinh hang héa duoc
dwa vao kho bao gdm ca hang, tw liéu san xuét, thiét bi, vat tw...thd kho sé xac nhan hang
héa nhap sau d6 bao céo vai ké toan kho. Ké toan sé nhap vao hé théng quan Iy kho dé theo
doi giam sat hang nhap.

Ngoai ra, phiéu xuat kho ciing c6 thé do bd phan kho hodc b phan quan ly x& Iy tiy theo
cac td chire, quan ly va quy dinh cla tng loai doanh nghiép khac nhau. Tuy nhién phiéu
nhap kho dworc lap thanh 3 lién. Sau khi 1ap phiéu xong ngwdi 1ap phiéu va ké toan trudng
ky rdi chuyén téi cho giam déc hodc nguwdi cé Gy quyén duyét, co chir ky va ghi ré ho tén.

Cudi cung phiéu nhap giao cho nguoi nhan phiéu xuéng kho nhan hang. Sau khi tién hanh
xuét kho tha kho phai ghi rd ngay, thang, nam xuat kho, cling vé&i ngudi nhan hang ky va ghi
rd ho tén vao phiéu. Quy trinh nay dwoc giam sat dwa trén nhan vién kho, tht kho hodc céac
bé phan quan ly kho hang.

e Lién 1: Lwu tai phong ban lap phiéu.
e Lién 2: Tha kho gilr d& ghi vao trong thé kho va sau doé sé& chuyén cho ké toan ghi vao
sb ké toan.
e Lién 3: Giao t&i cho nguwdi nhan hang.
2. Cdng dung caa phiéu nhap kho

Phiéu nhap kho dwoc st dung tai cac nha kho, khu viec quén ly hang héa, tw liéu san xuét,
trang thiét bj cho toan bd hé théng san xuét. Phiéu xuét ciing dwoc s dung trong truong
hop hang héa, dung cu, nguyén liéu dwgc mua tir bén ngoai nhap vao kho hang.

Céc san pham mua ngoai, tw gia cdng, ché bién, nhan gop vén ciing can lap phiéu nhap kho
trwdc khi dwoe dwa vao kho hang. Phiéu nhap kho c6 tac dung quan ly toan bd hang hoa,
san pham trong kho phu hop véi phan mém quan ly dé theo ddi, gidm sét tinh hinh kho hang.

Phiéu nhap kho thuwéng dwoc thue hién béi tha kho, tai mot sé doanh nghiép ké toan kho sé
trwc tiép quan ly va viét phiéu nhap sau dé nhap vao phan mém ké toan.

Phiéu nhap kho vé cung quan trong trong méi doanh nghiép gitp kiém soét chinh sac sb
lwong hang hda tir d6 c6 nhirtng phwong an, giai phap kip thoi cho toan bd hé théng kho
hang.
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3. Céch viét Phiéu nhap kho

Khi lap phiéu nhap kho phai ghi rd s phiéu va ngay, thang, nam lap phiéu; ho tén ngu i giao
vat tw, cong cu, dung cuy, hang hoa; s6 héa don hodc 1énh nhap kho; ngay, thang, ndm theo
hoéa don; tén kho, dia diém nhap kho.

Cot A: Ghi s thir tw vat tw, dung cu, san pham, hang hda (sb vat tw,sdn pham, hang
hoa ghi trén hda don).

Cot B: Ghi tén vat tw, dung cu, san pham, hang hoa (tén vat tw, sdn pham, hang héa
ghi trén hoa don).

Cot C: Ma s6 (néu co ghi theo hoa don), (co thé bé qua).

Cé6t D: bBon vi (ghi theo hda don).

Phan sé luong:

Cot 1: Ghi sb lwong theo chirng tir (hda don hodc [énh nhap).

Cot 2: Ké toan kho ghi sé lwong thyc nhap vao kho. (Théng thuéng sé lwong theo
chirng tlr & cot 1 sé bang sb lwong thwe nhap & cét 2, nhwng néu hang khéng vé da,
ho&c xay ra hw hdng tra lai ngwdi ban, va ciing 6 thé hang héa vé thira so véi thuc
mua thi cot 1 va cot 2 sé& khac nhau, ké toan Kho can cha y ghi chinh xac sé lvong
cua 2 cét nay).

C6t 3: Gia nhap kho: dwoc xac dinh bang gia mua chwa thué cta hang héa céng véi
céac chi phi thu mua (van chuyén, béc d&...) cho mét don vi hang hoéa.

C6t 4: Bang don gia nhan véi sb lvong

Dong cong: Cdng cac gia tri trén phiéu nhap cho cac cot sé lwong, don gid, thanh tién.
Dong sb viét bang chir: Ghi dién giai bang chir tdng sb tién & cot thanh tién trén phiéu
nhap kho.

Phiéu nhap kho lap thanh 2 lién (d6i v&i vat tw, hang héa mua ngoai), hodc 3 lién (d6i voi vat
tw tw s&n xuat), va nguoi lap phiéu (ghi ré ho tén), ngudi mua hang mang phiéu dén kho dé
nhap vat tw, dung cu, sdn phadm, hang hda.

Nhap kho xong thu kho ghi ngay, thang, nam nhap kho va cung ngwoi giao hang ky vao
phiéu, tha kho gilr lién 2 (dbi véi vat tw, hang héa mua ngoai) dé ghi vao thé kho sau dé
chuyén cho phong ké toan ghi sé ké toan, va lién 1 lwu lai noi lap phiéu, lién 3 (néu cé) nguoi
mua hang gil.

4. Mau Phiéu nhap kho
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4.1 Mau phiéu nhap kho theo Théng tw 132/2018/TT-BTC

Mau s6 01 - VT

(Ban hanh theo Théng tw s6 132/2018/TT-BTC ngay
28/12/2018 ctia B6 Tai chinh)

PHIEU NHAP KHO Lo ZS
Ngay théng ném ...... Cé ...........................
1o T
- HO VAN NGWOT Q0. ...
-Theo ............ {0 S ngay ...... thang ...... nam ....... (o UT- R
NhAP tai KNO: ...veeeeeceeeee e, 1A M e,
Sé lwong
Tén, nhan hiéu, qu _ | Pon
, R A cj y Ma , bon . N
STT | cach, pham chat vat tw, <& vi Theo Thuc 8 Thanh tién
san pham, hang hoa tinh | ching . g
. nhap
tw
A B C D 1 2 3 4
Céng X X X X X
- TONG SO BN (VIEt DANG CHTP) ..t
- SO ChiNG 11 GOC KEM ENEO: ...t
............. , hgay...thang...nam...

Ngwei giao hang Thua kho

Ké toan trwéng
(Ky, ho tén) (Ky, ho tén)

(Hoac bd phan cé nhu cau nhap)

(Ky, ho tén)
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4.2 Mau phiéu nhap kho theo Théng tw 133/2016/TT-BTC

DONVii oo Mau s6 01 - VT
D (Ban hanh theo Théng tw s 133/2016/TT-BTC ngay
Boéphan: ... 26/8/2016 cua Bo Tai chinh)
PHIEU NHAP KHO
Ngay .... thang .... nam ...... NO oo
SO e CO oo,
= HO VAN NGO Q0. ... oo
-Theo ................ SO ...... ngay ....... thang ...... nam...... CUB oeveveeieieeeeeeeeieieeeeeees
Nhap tai Kho: ........cocevvieeeieie, o TE= X 11212 TS
. . a ) Sé lwong
ST phm chétvat i, dung oy M | 81 Bon | Thanh
San pham. haﬁ hoa sO | vitinh Theo Thyc gia tién
P ' 9 chng tw nhap
A B C D 1 2 3 4
Céng X X X X X
- TONQG SO tiEN (VIEt DANG CDP): oo
- SO ChirNG tF GOC KEM TNEO: ...,
Ngay.....thang.....nam
Ngwei |ap phiéu

Ngwei giao hang Tha kho

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Ké toan trwéng
(Hoac bé phan c6 nhu cau nhap)

(Ky, ho tén)

eLib.vn: Thu vién truc tuyén mién phi


http://www.elib.vn/

Website: www.eLib.vn | Facebook: eLib.vn

Hwéng dan dién mau phiéu nhap kho theo théng tw 133/2016:

-Don vi, dia chi: Ghi rd tén, dia chi ctia don vi, bd phan hodc déng dau don vi tién hanh nhap
kho vat tw, céng cu, dung cu, san pham, hang hoa

- Mau ching tiv:

- St dung trong Textbox (Insert -> Textbox) dé tao box, ghi rd mau chirng tlr kém theo céac
théng tin co' ban khac (da cé mau). S&r dung Textbox gitip dé dang di chuyén box ma khong
bi anh huéng bdi viéc thay dbi do rong ctia cac cot.

- Ngay ... thang ... nam ...: Ghi r6 ngay, thang, nam nhap kho
- Sb: La s6 phiéu nhap
- No, C6: Ghi ro cac tai khoan No, tai khoan C6

- Ho va tén ngudi giao hang: Ghi r6 ho va tén cla ngudi giao vat tw, cong cu, dung cu, san
pham, hang hoa

-Theo ... sb6 ... ngay ... thang ... ndm ... cla ...: Théng tin ctia sb héa don hodc I&énh nhap
kho

- Nhap tai kho ... dia chi ...: Tén kho va dia chi ctia kho

- Céc Cot A, B, C, D: Ghi sb thir tw, tén, nhan hiéu, quy cach, phdm chéat, ma sé va don vi
tinh cta vat tw, cdng cu, dung cu, s&n pham, hang héa

- C6t 1: Ghi sb lwgng theo chirng tr (hda don hodc Iénh nhap)
- C6t 2: Tha kho ghi s6 lwong thwe nhap vao kho

- Cot 3, 4: Do ké toan ghi don gia (gia hach toan hodc gia hda don tuy theo quy dinh cla
tirng don vi) va tinh ra sé tién cua tieng thir vat tw, dung cu, san phdm, hang hoa thwe nhap

- Dong Cong: Ghi tbng sb tién cta cac loai vat tw, cdng cu, dung cu, s&n pham, hang hoa
nhap cung mét phiéu nhap kho

- Tbng s6 tién (viét bang chi¥): Ghi sb tién & dong Céng trén Phiéu nhap kho bang chir

- Ho tén, chi¥ ky cha nguwoi 1ap phiéu, ngudi giao hang, tha kho, ké toan trwéng (hodc bod
phan c6 nhu cau lap)
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4.3 Mau phiéu nhap kho theo Théng tw 200/2014/TT-BTC

Mau sé 01 - VT

Ngay 22/12/2014 cua B6 Tai chinh)

PHIEU NHAP KHO

(Ban hanh theo Théng tw s6 200/2014/TT-BTC

NO oo,
Ngay....thang....ndm ..... CO v
SO e
= HO VAN NGO Q0. ... oo
-Theo ............... S0 S ngay ..... thang ..... nam ..... CUBL ceeeeerieiin e
NhAp tai KNO: ..o, A FIEM.ceeeeeee e,
STT | Tén, nhan hiéu, quy céach, Ma | Bon S6 lwong Pon | Thanh
pham chat vat tw, dungcu | sb Vi Theo Thuc gia tién
san pham, hang hoa tinh chimg ttr | nhap
A B C D 1 2 3 4
Céng X X X X X
- TONG SO tIEN (VIEt DANG CNDP) ...
- SE chiNg ti gOC KEM thEO: ...
Ngay......thang.....nam.....
Ngwei lap phiéu Ngwei giao hang Tha kho Ké toan trwéng
(Ky, ho tén) (Ky, ho tén) (Ky, hotén)  (Hodc bd phan cé nhu céu

nhap)
(Ky, ho tén)
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Hwéng dan dién mau phiéu nhap kho theo théong tw sé 200/2014:

Ho tén nguwdi nhan hang, tén, don vi (bd phan): sb va ngay, thang, nam |ap phiéu; ly do xuat
kho va kho xuét vat tw, cong cu, dung cu, san pham, hang hoa.

Cot A, B, C, D: Ghi sb tht tw, tén, nhan hiéu, qui cach, phdm chét, ma sé va don vi tinh cta
vat tw, cdng cu, dung cu, s&n pham, hang hoA.

Cot 1: Ghi sb lwong vat tw, cong cu, dung cu, san pham, hang hoa theo yéu cau xuét kho
cua ngudi (b6 phan) str dung.

Cot 2: Tha kho ghi sb lwong thuwc té xuat kho (s6 lwong thuc t& xuat kho chi c6 thé bang
ho&c it hon sé lwgng yéu cau).

Cot 3, 4: Ké toan ghi don gia (tuy theo qui dinh hach toan ctia doanh nghiép) va tinh thanh
tién cla ting loai vat tw, cdng cu, dung cu, s&n pham, hang hoa xuét kho (cot 4 = cot 2 x cot
3).

Dong Cong: Ghi téng sé tién cha sbé vat tw, cdng cu, dung cu, san pham, hang hoa thuc té
da xuét kho.

Dong “Téng sé tién viét bang chi”: Ghi tdng sb tién viét bang chi trén Phiéu xuét kho.
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4.4 Mau phiéu nhap kho theo Quyét dinh 48/2006/QD-BTC

Mau sé: 01-VT

(Ban hanh theo QD sb: 48/2006/QD- BTC Ngay
14/9/2006 clia B0 trwédng BTC)

PHIEU NHAP KHO Lo ZS
Ngay théng nam...... Cé ...........................
SO,
- HO VA IeN NGUOT QIA0: ... oo
- Theo................. Yo I ngay .......... thang .......... nam ............ o]V T T
NRAP tai KNO: ... 12 M e,
Sé lwong
Tén, nhan hiéu quy cach, ~ | Bon R
STT | phamchatvatte, dungcu | M2 | i Theo Bon | Thanh
> 2 N . sO . Thyc gia tién
san pham, hang héa tinh . \ h
chirng te | NNAP
A B C D 1 2 3 4
Céng X X X X X

- TONG SO tIEN (VIEt DANG ChTP): ..ot

- SO ChiNG tF GOC KM TNEO: ..ttt

Ngwei 1ap phiéu

Ngw®i giao hang Thua kho
(Ky, ho tén)

Ké toan trwéng
(Ky, ho tén)

(Ky, ho tén) (Hod&c b¢ phén co6 nhu

cau nhan)

(Ky, ho tén)
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